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CV template 

NAME
Contact details:
Personal Statement: Use this section to let your future employer know who you are and why they should be considering you for the role. Detail any achievements and goals you may have.  Outline strengths, skills and any previous experience which may be relevant for the position you are applying for.   This is the most important part of the CV so ensure your good qualities come through. 

Key skills :  Show that you have the relevant knowledge required to fulfil the role. Detail any computer software used and any training courses undertaken (when and where).
Education:  List University, Colleges and schools attended - names, locations, detail courses and grades achieved.  
Certificates and memberships (PIN no.):

Employment history: List your most recent position first;
Company name & location: 


Dates: 

Position held/Job title:
Responsibilities: Detail any key achievements you have made during your time with this company. If possible keep the information relevant to the position you are applying for.
Reason for leaving:  

Personal interests: Detail how your outside interests could motivate you and how your hobbies can relate to their requirements.
References: Available upon request
